City of Fairmont

200 Jackson Street, 3" Floor
J. Harper Meredith Building
Fairmont, WV 26554

Historic Preservation Review Commission

Applications are due a minimum of 15 calendar
days in advance of the HPRC regularly scheduled

meeting. An incomplete application may delay
the review process.

Project Information for Certificate of Appropriateness (COA)

Property Street Address

Historic District

Historic Property/Landmark name (if applicable) |

Zoning ‘ ‘LotSize |

Description of Scope of Work

Demolition or Relocation
Addition

New Construction
Repairs/Reconstruction
Color/Material Change
Accessibility Improvements

Exterior Walls
Windows and/or Doors

Entrances, Porches, & Balconies

Storefronts
Roofs, Gutters, Downspouts
Patios/Terraces/Decks

_____ Site Work

Fence or Walls

Sign or Awning
Hardscape (drives/walks)
Lighting

Other

Describe the proposed work (attach additional sheets as necessary):

Attach required plans, photographs of existing building and surrounding buildings/area, provide material
samples/colors, etc.

Property Owner Information
Name |

Mailing Address |

City |

Phone |

Email Address |

State |
Alt. Phone |

Zip Code

Applicant/Tenant Information (if other than Property Owner)

Name |

Mailing Address |
City |

Phone |

Email Address |

State |
Alt. Phone |

Zip Code

Contractor Information
Name |

Mailing Address |
City |

Phone |

Email Address |
Contractor’s License |

State |
Alt. Phone |

| Zip Code |

| Project Estimate |

| hereby certify that all information herein provided is true and accurate; | hereby authorize the inspection of the
above premises by authorized agents of the City of Fairmont at any reasonable time in order to determine
compliance with the Historic Preservation Review Commission.

Owner Date Applicant/Tenant (if not owner)  Date



To Be Completed by the City of Fairmont.

Application received by Building Department: Intake Initials: Date:
d
c Review by the Building Inspector per Work Requiring Certificate of Appropriateness (attached).
GEJ Is a Certificate of Appropriateness required?
hd
© O m| |
g Yes No Unable to determine - application incomplete
[
o If Yes, Date referred to the Historic Preservation Review Commission:
o1}
E Comments:
S :
S
(aa]
Building Inspector Signature Date
Received by Historic Preservation Review Commission:
5
‘B Chairperson Date
2
Date of Public Hearing: Publication Date (attach notice):

Historic Preservation Review Comm

Historic Preservation Review Commission:
Certificate of Appropriateness

O Approved O Disapproved O No Action Necessary O Other

Reasons/Documentation of Action:

Chairperson Date

Upon final determination by the Historic Preservation Review Commission, record of Committee’s final motion
decision and Certificate of Appropriateness (where applicable) shall be sent to Applicant, Property Owner and
Building Inspector. The Certificate of Appropriateness is good for six (6) months from the date of issuance.

The Chairperson may grant a six (6) month extension, upon a written request from the applicant.

Extension

Request for Extension of Certificate of Appropriateness: (6 month extension subject to Section 179.06(g))

Building Inspector Date

Chairperson Date




6.5 Certificate of Apprepriateness Matrix and Checklist

FAIRMORNT HISTORIC PRESERVATION REVIEW COMMISSIOMN
WORK REQUIRING CERTIFICATES OF APPROPRIATENESS

Building Inspector Approval Only [Approval

Historic Preservation Review

Construction of New
Buildings, Additions, or
Decks

Type of Work
not required by the Historic Preservation Commission [Hearing and Approval
Review Commission) Required)
Awnings and Canopies Review Required Prior to HPRC Action Yes
Review Required Prior to HPRC Action Yes

Where visible from a main street or

Porches, Handrails, and

Where it is not visible from a main street
and repair/replacement in kind with

affects style of structural integrity

Doors & Windows

Steps
duplication materials
Demolition Review Required Prior to HPRC Action Yes
Replacement of existing units visible from a Yes, for all other changes

main street which match in size and style

with the existing and removal or addition of

doors & windows not visible from a main
street which do not modify original size

If visible from a main street

External Uilities & Utlity
Connections

Where it is not visible from a main street

If visible from a main street

Fences & Walls

Where it is not visible from a main street

Yes

Fire Escapes

Review Required Prior to HPRC Action

Masonry Rehabilitation

Water cleaning only

All other cleaning or tuck pointing

Any work visible from a main street or

Roofs, Comices, amd
Gutters

Repair using existing material and
duplicating design; repair and changes not
visible from a main street

which does not duplicate existing
appearance

Siding

Where it is not visible from a main street

Applying simulated materials visible
from a main street

All other signs

Signs

Removal of signs

If visible from a main street

Skylights

Where it is not visible from a main street

Note: Mo Commission approval is required for the repair and maintenance of any exterior building feature when such
waork exactly reproduces the existing design and is executed in the existing material.




6.3 Certificate of Appropriateness Flowchart

City of Fairmont Historic Preservation Review Process Flowchart

Applizant prasents cancaatiual plan far praject in Downtown Histarie Distrizt ta the Bullding |nspecter,

:

Building Inspectar determines whether work requires a COA,

v

If na:

)

i

I yes:

l

Applicant securas necessarny
building parmits.

Standard review and approval process Applicant files COA Application and required documentation/pictu rasd
applies, sketchesfuamples with the Bullding Department.
Building Inspectar immediately transmits O0A application, building permit
application, plans and ather infarmation to the Chairman of the HPRC.
w
=  The HPRC schedules a public hearing for each COA application.
=  Hotice published in mewspapar 7 days prior to public hearing and
posted at the maln building entrance of HPRC meeting.
=  HPRL notifies nearby property owners of the public hearing,
HPRC issues a 004 and transmits notice/ HERC rajects application and transmits notice to
conditions to applicant and Building Inspector, Building Insgectar.
HPRC tranemit: written rejectdon notice, with
reasons, to the applicant.
- ! '

Applicant may raquest a variance Applicant may modify plans
fram the HPRE per Section and submit a new application
175.08, Variances, for consideration.
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